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Install and set-up of Zotero. Close Microsoft word first.
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I recommend to make zotero and the connector visible
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Make an account (optional)

1. Create an account with private email and a 
password that is not UiO password.

2. Og to www.zotero.org/settings/account and add 
USERNAME@UIO.NO

http://www.zotero.org/settings/account
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Set up Sync
1. Open the Zotero app, click on Edit-> Settings. On 
Mac: Zotero->Settings

2. Write in your username or one of the email you 
used to register, and your password.
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Optional, in settings, go to Cite, Word processors and 
mark «Use classic Add Citation dialog



Page 7

Fill your library
1. Go to this page and click on the Z, «Got it», then 
paper icon in right corner. 
https://www.sciencedirect.com/science/article/pii/S089
4113023001102

2. And this:Click on the paper icon on upper right 
corner. 
https://www.sciencedirect.com/science/article/pii/S089
4113023000662
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Open the Zotero app and it should look like this
To open up the pdf or the snapshot of the webpage, click on the small arrow to left of the paper icon and click on 
the PDF.
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Open up Microsoft word and you should see «Zotero» on the top line



Page 10

Write a few words, then one single space, then click on 
«Zotero» on the top line, then Add/Edit citation. Choose 
American Psychological Association (APA) 7th edition
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Click on the article you want to cite, and write the page 
where the citation are, then OK.
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It should look like this:
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Set in a reference list:
Write: References: and make a line shift. The references will appear where you have the marker. Then click on 
«Add/Edit bibliography»
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Exercises
1. Continue writing and cite the other article. 2. Continue writing and cite both articles in one 

citation. Hint use «Multiple sources» and green arrow
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It should look similar to this:
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Exercise: Create metadata manually
1. Click on green + icon in the Zotero app, and then 
Book Section.

2. Fill in some imaginary metadata on the right area
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Continue: manual add metadata
You need title on the section (chapter) and the author(s) to 
this chapter, the editor(s) of the book. An institution dont 
have first name and last name as humans, so you have to 
change that appropriately. Use plus icon to add authors

Try to cite the book in microsoft word, and it should 
look similar to this:
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Comprehensive literature search: Step 1: Create folders in Zotero for each source.

A typical literature search collect sources from databases, Google Scholar, webpages, library catalogues etc. It 
can be messy to save it in folders on your computer, but you can import it into Zotero.
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Go to: «Subject page for education» at the university library 
https://www.ub.uio.no/english/subjects/teaching-education/education/index.html
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Search: psychometric
1. Scroll down till you see «Export» and click on that. 2. Under «Format» choose RIS and under «Fields» 

choose «Complete reference», then «Export»



Page 21

1. Click on the ris file in the download folder and click 
ok, or open zotero and import like this:

It should look like this in Zotero app:



Source: 
https://en.wikipedia.org/wiki/Sensitivity_and_specificity Page 22

Some theory: Your search is the ring, and you want the ring to be as much light green as possible, and as little 
red as possible. You want both sensitivity and specificity to become as close to 1 as possible. 

1. Sensitivity in search is how good your search is to 
catch the sources you want to find.

2. Specificity in search is how good your search is 
able to prevent sources you are not interested in to 
appear in your search result.


