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Manuscript preparation

Author:

• Discovers journal

• Visits journal information page

• Reviews author instructions

• Formats manuscript

Open Access Publishing Workflow



Manuscript preparation

Open Access Publishing Workflow

Information on manuscript 

preparation is available on 

Cambridge Core, via the 

journal landing page. This 

page will include detail on 

open access publishing 

options available in that 

journal. 

Whenever possible, we 

invite and remind authors 

to check their eligibility for 

APC waivers and 

discounts (e.g. banners).



Manuscript preparation

Open Access Publishing Workflow

Detailed information for 

contributors is available 

here.

Pop ups appear on 

relevant gold OA and 

hybrid journal information 

pages to invite authors to 

check their eligibility for an 

APC waiver / discount.



Manuscript preparation

Open Access Publishing Workflow

Details of read and publish agreements are 

hosted on Cambridge Core. 

Authors may consult this page for more 

information on the specific terms agreed 

between Cambridge and their institution.

Link clicks through to read and 

publish agreements page



Open Access Publishing Workflow

Link to participating institutions and 

eligible journals

Link to ‘Step by Step Guide’ to 

publishing OA in Cambridge journals

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements


Manuscript submission and review

Author:

• Navigates to submission system from journal homepage

• Logs into submission system

• Submits manuscript and supplementary materials

• Checks status in online submission system

Open Access Publishing Workflow



Manuscript submission

Open Access Publishing Workflow

Authors navigates to the submission system from the journal’s homepage on Cambridge Core

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements


Manuscript submission

Open Access Publishing Workflow

To submit their manuscript, 

authors must log in, using 

either a username and 

password or their ORCID iD.



Manuscript submission

Open Access Publishing Process

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements


Manuscript submission confirmation email

Open Access Publishing Workflow

Following 

submission, the 

author’s manuscript 

enters the peer 

review process. 

The author is not 

required to indicate 

if they wish to 

publish OA at this 

point.



Manuscript review

Open Access Publishing Workflow

Author Centre – check status

Using the author dashboard, it is possible to check the status of submissions. The status may 

differ depending on the journal, but most will say ‘under review’ or ‘awaiting decision’. 

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements


Manuscript decision

Author:

• Receives acceptance email

• Resubmits article with revisions

• Completes copyright transfer form

• Chooses licence

• Deposits accepted manuscript

Open Access Publishing Workflow



Manuscript decision email

Open Access Publishing Workflow

If an article is accepted, following 

the completion of any revisions 

required, authors will receive an 

acceptance email.

Completing the OA copyright 

transfer form is how an author 

decides to publish an article OA.*

Once an article is accepted, a 

record will be created Cambridge’s 

production tracking system, 

including the article and copyright 

transfer form.
*When publishing Gold OA, authors are offered a choice of Creative Commons licences.

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements


Custom email – Open Access opportunity

Open Access Publishing Workflow

We have the ability to identify 

eligible authors who have not 

selected to publish open 

access and communicate this 

opportunity to them before 

their article is published.

If the read and publish 

agreement contains a 

‘retroactive OA’ element, the 

same can be done for articles 

that have been published.  

https://www.cambridge.org/core/services/open-access-policies/read-and-publish-agreements

